CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller authority: CHELD MaenNA P/’—'}/VZ(SM CoiaAde

County Area (local councils and parish meetings only): & = N. £ g

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

Commenging on 2% Jumé 2018

2

and ending on 3y AunaustT 20(%

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days
inclusive and must include the first 10 working days of July 2018.

We have suggested the following dates: Monday 4 June - Friday 13 July 2018.

The latest possible dates that comply with the statutory requirements are Monday 2 July - Friday 10
August 2018.)

Signed: L HooA (g
Role: _closh |2 FO

PLEASE SUBMIT THIS FORM TO PKF LITTLEJOHN LLP WITH
THE AGAR AND OTHER REQUESTED DOCUMENTATION



Contact details

Name ¢ MED mAacna (Av2iSH of smaller
authority: < ouNa e
County Area (local councils and parish meetings only): BaNES

Please complete this form and send it back to us with the AGAR or exemption certificate

Clerk/RFO (Main contact)

Chair

Name 1LiesT™~ Heateone Jon W heaTeY
Sy LEYCANDS Sone Baen
H\GH «i TTLETON) GO MAANA
Lecsdbe
S35 LHT i iy
Daytime
telephone OCrbLl Ww79L3% ol29S  333c07
number

Mobile telephone
number

Email address

chewmaesne porns holerks)

\)ons@hep‘tk.aﬂ éﬁoi‘gom

Smel - comn




CHEW MAGNA PARISH COUNCIL.

Accounting Statements 2017/18.
Section 2.  Explanation of Variances
Box 3.

Playground Improvement Grants from B&NES - 2016/17 £17.846
- 201718 £5,580. Reduction £12,266

VAT reclaimed for 2015/16 received 2016/17 £1,057
VAT reclaimed for 2016/17 received 2017/18 £4.863 Increase £3.806
Net reduction in receipts for 2017/18 £8460
Box 6.
Playground renovation and maintenance - 2016/17 £22.530
- 2017/18 £2.128 Reduction £20.402
Box 7.

Total Reserves of £63,920 includes unspent CIL monies £1,355 and a recently received Local
Authority Play Area grants of £5,580. The Council also holds £15,422 in an NS&I account relating
to the Gover Bequest “for the preservation and or provisionof anything of permanent benefit to the
Parish of Chew Magna”

Box 11.

The Council now holds £784 on behalf of Chew Valley Neighbourhood Plan.



Explanation of variances — pro forma

Name of alle: uthority:
Chew abedn 00sH cowedl :
1
County area . (local councils and parish meetings only:
b.a N. €. 8

Please provide full explanations, including numerical values, for the following:
e variances of more than 15% between totals for individual boxes (except variances of less than

£200);

* abreakdown of approved reserves if the total reserves (Box 7) figure is more than twice the
annual precept/rates & levies value (Box 2).

Section 2

2016/17
£

2017/18
£

Variance
£

Variance
%

Detailed explanation of variance
(with amounts £)

Box 2
Precept or
Rates and
Levies

2y oo

24570

70

+0.3

Box 3
Total other
receipts

L& 1eT

14330

4777

-k

NEASE SEE

Box 4
Staff costs

(5462

|07

A
U\

+0. W

Box 5

Loan
interest/
capital
repayments

Box 6
All other
payments

o197

V0N

14196

~#1.6

fLegse S EE
N SHREA

Box 9

Total fixed
assefts &
long term
investments
& assets

33<2q

37989

s b

+ 13}

Box 10
Total
borrowings

Explanation
for ‘high’
reserves

Box 7 is more than twice Box 2 because the authority held the following breakdown of
reserves at the year end:

Mess

cet Selrpre SHebr




Bank reconciliation - pro forma
Name of smalier authority: CHED MAaNA P"-}!Z(SP( (oDl

County area (local councils and parish meetings only): b‘b/\f : €~ §

Financial year ending 31 March 2018
Preparedby L1257y HUéadcong (Logte }W) (Name and role)

Date /& Z @[S

Balance per bank statements as at 31 March 2018: £ £
©3920-4-)

Petty cash float (if applicable)

Less: any unpresented cheques at 31 March 2018 —

Add: any un-banked cash at 31 March 2018 =

Net balances as at 31 March 2018 (Box 8) 3920-47

The net balances reconcile to the Cash Book (receipts and payments account) for
the year, as follows:

CASH BOOK:

Opening Balance 1 April 2017 (Prior year Box 8) SS127-3 <
Add: Receipts in the year G5t &
Less: Payments in the year - 35167-bL
Closing balance per cash book [receipts and payments book] as T‘?lo )

at 31 March 2018 (must equal net balances above — Box 8)

(See example for guidance if required)

NG Sbclon—o

S’\b}zom-




Section 3 — External Auditor Report and Certi;cate 2017/18

n respect of

| Respective responsibilities of the body and the auditor

Mhis authority is responsible for ensuring that its gnancial management is adequate and effective and that
t has a sound system of internal control. The authority prepares an Annual Governance and Accountability
eturn in accordance with Proper Practices which:

. summarises the accounting records for the year ended 31 March 2018; and
. congrms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Jur responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Retum in accordance
nith guidance issued by the National Audit Ofce (NAO) on behalf of the Comptrolier and Auditor General
'see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

{Except for the matters reported below)” on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Retum, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
("delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

(continue on a separate sheet if required)

3 External auditor certijcate 2017/18

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2018.

["We do not certity completion because:

External Auditor Name

External Auditor Signature Date

*Note: the NAO issued guidance applicable to external auditors' work on limited assurance reviews for 2017/18 in Audtor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)

Annual Governance and Accountability Return 2017/18 Part 3 Page 6 of €




Section 2 — Accounting Statements 2017/18 for

e MAcCNA ParisH Lounal e

igree o underlying ¢nancial records

1. Balances brought Total balances and reserves at the beginning of the year

forward S I as recorded in the jnancial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and 3 Total amount of precept (or for IDBs rates and levies)
Levies 24500 AT s70 received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

o e 4 | < N 4 { q 33 © the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf of

\ all employees. Include salaries and wages, PAYE and NI
| % 9 S2L , i 007 (employees and employers), pension contributions and
employment expenses.

5. (-) Loan interest/capitat Total expenditure or payments of capital and interest
repayments ~N /\/ Uy 2 made during the year on the authority’s borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

uo297] Lol book less staff costs (line 4) and loan interest/capital
repayments (line 5),

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward $S 123 | 159205 {equal(142:9)- (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments < { T g (4’9 920 holdings and short term investments held as at 31 March —

Z To agree with bank reconciliation.

9. Total ;xed assets plus The value of all the property the authority owns — it is made
long term investments 22529 375 8{ up of all its ixed assets and long term investments as at
and assets 31 March.

10. Total borrowings N L The outstanding capital balance as at 31 March of all loans

N from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note The Council acts as sole trustee for and is responsible for
re Trust funds (including charitable) managing Trust funds or assets.

N.B. The ;gures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2018 the

| congrm that these Accounting Statements were

Accounting Statements in this Annual Governance and
Accountability Return present fairly the ;nancial position
of this authority and its income and expenditure,

or properly present receipts and payments, as the case
may be.

approved by this authority on this date:

03/0b /1%

57 ML RUTE

L
Signed by Chairman of the meeting where approval of the
Accounting Statements is given

N 4. Sl

Signed by Responsible Financial Ofcer

/et ot b
oSfoe [ 1%

and recorded as minute referenj:
a3

Date

Annual Governance and Accountability Return 2017/18 Part 3 Page 5 of 6



We acknowledge as the members of:

CMESD MALNA PAar\SH Coumacio

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We conrm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. We have put in place arrangements for effective jhancial
management during the year, and for the preparation of
the accounting statements.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

made proper arrangements and accepted responsibility

for safeguarding the public money and resources in
its charge.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a signizcant inancial effect
on the ability of this authority to conduct its
business or manage its jnances.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a jnancial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, inciuding
¢nancial reporting and, if required, independent \/

examination or audit.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response. Describe how the authority
will address the weaknesses identijed.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

considered and documented the gnancial and other risks it
faces and dealt with them properly.

arranged for a competent person, independent of the jnancial
confrols and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

responded to matters brought to its attention by internal and
external audit.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

D

has met all of its responsibilities where it is a sole
managing trustee of a local trust or trusts.

This Annual Governance Statement is approved by this Signed by the Chairman and Clerk of the meeting where
authority and recorded as minute reference: approval is given:

w2 ;) Chaiman N4 Sileste
dated Og/ 04” 1T Clerk )~ Heodd é’/ﬁ

Other information required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address

/7{6,05 ;//vvww . chéromasng, 0r2) « AR

Annual Governance and Accountability Return 2017/18 Part 3 Page 4 of 6



Annual Internal Audit Report 2017/18

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the ¢nancial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the ¢ndings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all signi¢cant respects, the control
objectives were being achieved throughout the jnancial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been properly kept throughout the ¢nancial year.

B. This authority complied with its gnancial regulations, payments were supported by invoices,
all expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the signijcant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was e
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

| Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

s % e I

N dsIsEs

K. {For local councils only)

Trust funds (including charitable) — The council met its responsibilities as a trustee. /

For any other risk areas identized by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) internal audit undertaken Name of person who carried out the intemal audit
te o5 [(1% James WaasweorTH

Signature of person who T ) ‘/\(&,’34\ Ul

carried out the internal audit ,b, os ) A

Date

"if the response is ‘no’ please state the implications and action being taken to address any weakness in control identized
(add separate sheets if needed).

""Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Return 2017/18 Part 3 Page 3 of 6



Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time
and contains everything needed to prepare successfully for the ¢nancial year-end and the subsequent work by
the external auditor.

Make sure that the Annual Governance and Accountability Retumn is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments to the completed Annual Governance and
Accountability Return. Any amendments must be approved by the authority, properly initialled and accompanied
by an explanation. If the Annual Governance and Accountability Return contains unapproved or unexplained
amendments, it may be returned and additional costs will be incurred.

The authority should receive and note the annual internal audit report prior to approving the annual governance
statement and before approving the accounts.

Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before sending it to the external auditor.

Do not send the external auditor any information not speci;cally requested. However, you must inform your
external auditor about any change of Clerk, Responsible Finance Of jcer or Chairman, and provide relevant email
addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

Explain fully signi¢cant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the explanation.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs will be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

Please enter the authority’s name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the external auditor.

The Responsible Financial Of jcer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights. From the commencement date for a single period of 30 consecutive working days, the
accounts and accounting records can be inspected. Whatever period the RFO sets it must include a common
inspection period — during which the accounts and accounting records of all smaller authorities must be available
for public inspection — of the ¢rst ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor.

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the extemnal auditor?

Section 1 For any statement to which the response is ‘no’, is an explanation provided?

Section 2 Has the authority’s approval of the accounting statements been congrmed by

v
Internal Audit Report | Have all highlighted boxes have been completed by the intemal auditor and explanations provided?| \/
the signature of the Chairman of the approval meeting? \//

Has an explanation of signi¢cant variations from last year to this year been provided? v £

The bank reconciliation as at 31 March 2018 is agreed to Box 8? e

Has an explanation of any difference between Box 7 and Box 8 been provided? 7 i
Sections 1 and 2 Trust funds — have all disclosures been made if the authority is a sole managing /

trustee? NB: do not send trust accounting statements uniess requested or instructed.

'Moceguidanoeonoorwieﬂngmm return is available in Governance and Accountability for Smaller Authorities
in England — a Practitioners’ Guide to Proper Practices, which can be downloaded from www.nalc.gov.uk or from
www.slcc.co.uk or from www.ada.org.uk

. Bl
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ocal Councils, Internal Drainage Boards and other
imalier Authorities in England
wnnual Governance and Accountability Return 2017/18 Part

0 be completed by:
all smaller authorities® where either the higher of gross income or gross
axpenditurs exceeded £25 000 but did not exceed £6.5 million,; and
any other smaller authorities that sither:
» ara unable to certity thamselves as exempl. or
* have requested a limited assurance review

widance notes on completing Part 3 of the Annual Governance and
cocountability Heturn 2017/18

Every smaiier suthority 1 England Mat aither received gross Noome of Incurmed gross sxpendiiure
excesdng £25 000 must compiens Part 3 of the Asnusl Govemance and Accountability Fesum st
the end af sach nandal ysar n sccordance with Propse Practicss.

The Annual Governance and Accountabibity Return s mate up of thres parts, pages 3108

» The annue intérnal sucit repart is completad by e aushonty s el audsor
« Sections 1 and 2 are 10 be completed and approved Dy the authornty
« Section 3 s completed Dy the external audeor and wil be returned 50 the autharity

The authority must approve Secton 1, Annua Govemance Statement, Detore approving Section 2
Accourting Statementa, and Hoth must be approved bofore 2 July 2018

An guthorily with aimer Jross Ncome or gross expantiiure exceading £25,000 of an suthority with
nesthiot inoome it expendiure excasding £26,000, Dut which bs unabis 10 oeitly itssll &s axampt, of
MGUESING i lIMAed assrante review. must send 1o the sutarns suditor:

« the Arnunl Governancs and Accountatiity Retum Sections 1, 2 and J, togethear with

* @ bank recanchiabion as at 31 March 20108

« an axplonanon of ary sgnicamt year on year varfances in the accouniing sintamonts

* your notlzation of the commancement sate of the penod tor the axerase of public rights
« ANnug nternal Audit Report 201718

niess reguesiec, Ao NOt send any orgnal rSoords 10 your external Sudilor. Your extemal sudnor wil a:
r any additong dooumenty needed.

nee e exdomad audion has compieied and I8 A0 10 Give &N OPINON ON Bho IEMBed ESSUrANOE roviow,
e Annual Governanos and Accountatality Retum ndudng Section 3 - Extornal Auditor Heport and
arll cate wil ba retumed %0 Mme authonty.

'ublication Requirements

maler auorSes with ofther Income of expenditure exceeding £25 000 muat putiish on o public wob
ot 1he Accoums and Auce Regulations 2015, the Annual Govemnance and Accountabiity Retum
Section | - Annual Gavernance Statement 20171 R, page 4

Sacton 2 - Accounting Siatements 2017148, page 5

Secton 3 - The Extarna Auditor Report and Certijcate 2017716 page 8

Notice of the pariod for the axarcise of public fights and other Ilormation requited by Regulation 15 {
Accounts ard Audit Reguiations 2015

IS recommiendad s basl practica 10 avod any polantial confusion by locsl electors and marasied
mmnymmmnm mmsmnmmpnea

:.muumumu*m.muuuuwuu
rnal Governance and Accoungability Return 201718 Part 3 Page *




